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Faculty

Courses

1. Arts FineArts&
Mental, Moral and
Social Science.

W N

Diploma Course in German//French/Japanese
Certificate Course in French/German/JapaneagiSip
Master in Social Work

2. Commerce

Certificate Course in ‘E' Commerce

3. Law

W N

Diploma Course in Alternative Disputes ResoluidSystemn
(DCADRS)

Diploma Course in Consumer Protection Laws (DCCPL
Diploma in Human Rights (DHR)

g.  Management

w N

Post Graduate Diploma in Environmental Managén
((PGDEM)

Post Graduate Diploma in Print AdministratioG®PA)

Post Graduate Diploma in Capital Marketing Mamagnt
(PGDCMM)

nen

4. Education

=

Bachelor of Education (Hearing & Impaired)
Bachelor of Arts & Bachelor of Education (B.B.Ed.)

& Physical Education

=

Master of Physical Education

©.  Science

ok wnNE

B.Sc. (Home Science)

B.Sc. (Wine Technology)

B.Sc. (Applied) (Wine Technology)
B.Sc. (Applied Biotechnology)

M.Sc. (Applied ) Petroleum Technology
Master of Communication Studies

¢.  Engineering

whN e

B.Des.
M.Arch.

B.Arch. (1.D.)
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Subject :

Annexure — 1

UNIVERSITY OF PUNE

Revised guidelines for the conduct of Certificate/ Diploma/
Degree (UG/PG) Examinations to be conducted by the Colleges/
Institutes/ University Departments.

Reference: Annexureto Circular No. 125, of dt. 1% June, 2011.

In continuation of this office circular No.255 ©993-94 dated 23/7/1993
and circular No. Ex/Co-ord/50, dated 11/1/1994,Uiméversity authorities

have laid down the following revised guidelines fibre conduct of

Certificate/ Diploma/ Degree Examinations to be dumted by the

respective Colleges/ Institutes/ University Depemts and the said
revised guidelines will come into force with effédcdm the examinations
commencing from October 2011, examinations seasdroawards.

(I) Time-Table:

A detailed time-table/programme of examinationswd be prepared and
notified on the Notice-Board as well as on the wtebsf the
Colleges/Institutes/University Departments welltime, preferably three
weeks prior to the commencement of the examinatiéinge copies of
time-table/programme of examinations should be serthe University
Examination Section for record before a week fratua commencement
of the Examinations.

(I Examination Form :

(1)

(2)

The students appearing for Certificate/Diploma/[@egCourses conducted
by the Colleges/institutes/University Departmentge &o fill up the
application forms as per the schedule prescribedti®y respective
Colleges/ Institutes/ University Departments. Tippleation forms for
this purpose should be obtained from the Uniwergiebsite and the
copies of the forms should be provided to the sitsleoncerned.

After receipt of the examination forms, namelistizé students relating to
the examinations should be prepared along with sanyime. number of
students appearing for each subject. The namélitld be notified to the
students for their information.



(111) Examination and other Fees:
While collecting the examination fees and otheesf such as fees for
statement of marks, passing certificate, CAP étoukl be collected.

The College/Institute/University Department retathe 70% of the total
of the examinations and other fees. The Collegetinhs/University

Department concerned shall meet all kind of expenelitowards the
examinations of these courses. The remaining 3@% $ball be remitted
to the University within three weeks from the ldsite of accepting the
examination forms. A copy of the receipt of 30%depaid to the
University, should be sent to the University alomigh the examination
results at the time of obtaining the approval oé t@ontroller of

Examinations, University of Pune.

(I'V) Eligibility for appearing at the examinations::
The candidates will have to keep maximum 75 %nakhnce for lectures
and wherever necessary for practical and also maptetie the Course of
Studies to the satisfaction of the Principal of |Egé/Director of the
Institute/ Head of the Department concerned apdmnance 65-70.

(V) Cancellation of admission and refund of examination fees:

If the candidate registered for the examinatiancel his/her admission,
he/she will not be entitled for refund of examipatiees.

(VI) Appointments of Paper-setters and Examiners for theory and

practical/ oral examinations:

(1) The paper-setters and examiners for theory andigaioral examinations
should be appointed by the respective Principal€aifeges/Directors of
Institutes/ Heads of University Departments frora ranel prepared by
the respective Board of Studies. The appointmehtsaper-setters and
examiners should be made as per procedure folldyddde University. A
list of paper-setters and examiners should be dtduinio the University
well in advance for getting the same approved ftioarelevant authorities
of the University.

(2) The final list of paper-setters and examiners amedi should be sent to
the University after conclusion of examinations.

(VI1) Annual/Semester Examinations:

(1) The Annual/Semester/Part examinations will be hatdthe end of
year/semester/part of the Term. The examinatioosildhbe arranged in
such a way that there would not be any clash ajnarmmes of University
examinations.



(2) The guestion papers set for these examinationsiglvover the syllabus
of the first and second term. While setting thestjio@ papers, norms laid
down by the respective Board of Studies shouldbevied.

(3) The duration of each paper and the time shouldsbgea the provisions
made in the syllabus.

(4) The examinations should be conducted for theorwels as practical
courses as prescribed in the syllabus.

(VI1I) Practical Examinations:
(1) The practical/oral Examinations wherever prescrifieould be conducted
before the theory examinations.

(2) The theory as well as practical examination shtn@ldso arranged that all
the examinations will conclude by the end of Mayweéry academic year.

(IX) Conduct of Examinations:
(1) After the completion of activities as mentioned \abo
Colleges/Institutes/University Departments concdrsleould conduct the
examination of the students as per the programeyaped on their behalf.

(2) The conduct of examinations will be as per the roland down by the
University in that behalf.

(3) The Principal/Director/Head of the Department shatiself/herself be the
Chief Conductor. It will be his/her responsibility make all necessary
arrangements relating to smooth conduct of examnoingst

(4) There shall be two Senior Supervisors at the exatmoin centre, one
internal and one external having minimum of fivangeof experience of
teaching/working in Senior College. Out of these,twne shall be the
Internal Senior Supervisor to be appointed by theefCConductor among
the teaching faculties of their respective Collegel the other External
Senior Supervisor shall be appointed by the Chiehdtictor from the
other nearest college, which should not belonfgpéossame management.

(5) The Senior Supervisor shall ensure that the statjonequired for the
conduct of examinations is sufficient. The answeoks are to be
distributed to the students 10 minutes before tag sf the examination.
They shall also ensure that the packets of thetigmepapers are intac
and duly sealed and are opened in their presedcrinutes before the
start of the examinations.

(X) Assessment of the Answer-Books :
The Principal/Director/Head of Department of tdeiversity concerned
shall make necessary arrangements for the assesshtiea answer-books
as per the norms laid down in the scheme of Ceniisdessment
Programme.



(XI) Preparation of results:

After the assessment of the answer-books of quadti examination, the
Principal/Director//Head of the Department concdrebould proceed for
preparation of the result according to the Standafelassing. The gracing
and condonation ordinance should be made applidabllee students as
per the provision made in that respect. The exaomaresults after

obtaining the prior approval of the Controller ofdiinations, University

of Pune should be declared under the name andtsignof the Controller

of Examinations of the University. The examinatigsults should be
declared within 30 days from the last date of tken@nations and shall in
any case declare the results latest within 45 tegreof. The statement of
marks and passing certificates as the case mahdiddsbe provided to

the students on the date of declaration of regdter declaration of the

examination result a copy of the result ledger &hde made available
within a week to the Controller of Examinationsgyiversity of Pune.

(XI1) Verification, Revaluation, Xerox copies of the answer-books :
The facilities of verification, revaluation anget Xerox copies of answer-
books should be made available to the students hatie appeared for the
examinations as per the provisions made in the éfsity Ordinances.

(XI11) Preservation of Answer-Books :
The answer-books of examinations should be preddor a period of six
months from the date of declaration of concernexdrenation result.

CA (Dr.) S. M. Ahire
Controller of Examinations

Ref. No. (1) B.O.E.:- 21/2010 dt.22/6/2010
(2) A.C. U 31 of diw/og/3099, fd 4,8,3099
(3) M.C : UK $.9¢-Ud-31-94/30.4.3099, SNId h. H:¢R/30.4.30499.
(4) Enclosure of Circular No. 125, datetlune, 2011






